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CERTIFICATE COURSE IN COMPUTER APPLICATION

DURATION -2 MONTHS

1. COMPUTER FUNDAMENTAL(12 HOUR)
2. WORD PROCESSOR (10 HOUR)

3. MS EXCEL(20 HOUR)

4. POWER POINT (8 HOUR)

5. INTERNET (10 HOUR)
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CERTIFICATE COURSE IN COMPUTER APPLICATION
SYLLABUS- COMPUTER FUNDAMENTAL(12 HOUR)

Introduction to computer

I. Definition
1. Component
I1I. Features
IV. Limitations
V. Applications

Evolution & development of computer

1. Development History
Il.  Classification of development
A. First generation
B. Second generation
C. Third generation
D. Fourth generation
E. Fifth gencration

Types of Computer

. Classification on working Technology
II. Classification on Size & work

Input output devices
I. Pointing input device
11 Audio input device
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I1I.  Video input device \"\_k(:‘:" - /fl —

IV. Character recognition input device

V. Special input device F,RWCTPM.. e
gt Paut Teac '::;:'::‘g
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Output device mzhuﬂ“shmas‘lmuf

I. Monitot
II. Printer
I1I.  Plotter
IV. Speaker
V. Projector
Storege device(Memory)
I. Primary
A. Ram



B. Rom
II.  Secondry
A. Magnetic Disk
B. Optical Disk
C. Electronic Disk
Cloud storage
Software
Introduction
Types
System Software
A. Operating Software
B. Language Translater

Application Software
A. Word processor
B. Spreadsheet
C. Presentation software

Utility software:
A. Antivirus
B. Backup
C. File manager
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CERTIFICATE COURSE IN COMPUTER APPLICATION
SYLLABUS- WORD PROCESSOR (10 HOUR)

Introduction

Objectives

What is Word Processor

Word Basics

Starting Word

Introduction to Commands and Resources in Word Window
Setting up Your Word Environment

Creating a New Document

Opening an Existing Document

Saving a Existing Document

Working with Multiple Documents

Closing a Document

Editing and Formatting Text

Text Basics

Formatting Text

Formatting Paragraphs, Adding Lists and Working with Styles
Working with Tables and Illustrations

Document Formatting, Proofing and Printing Features
Other Word Features

Mail Merge
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CERTIFICATE COURSE IN COMPUTER APPLICATION

SYLLABUS-MS EXCEL(20 HOUR)
Introduction
Objectives
What is a Spreadsheet ?

Excel Basics

Starting Excel

Commands and Resources in Excel Window

Setting Up in Your Excel Environment

Creating a New Workbook

Opening an Existing Workbook

Saving a Existing Document

Working with Multiple Workbooks

Closing a Workbook

Closing Microsoft Excel

Entering, Editing and Formatting Data

Moving around the Worksheet

Selecting Cells, Rows or Columns

Selecting Cells

Entering Data

Deleting Data

Editing Data

Working with Cells, Rows and Columns

Data and Formatting

Formulas and Functions

Formulas

Create a Simple Formulas

Create a Simple Formulas using Point and Click Method

Using Cell References

Linking Worksheets

Functions

Function Library

Insert a Function QIEJ Lﬁ
Working with Worksheets E———
Name a Worksheet

Insert a New Worksheet guii Toact J
Delete a Worksheet W o o



Grouping Worksheets

Ungrouping Worksheets

Reposition Worksheets in a Workbook
Hide Worksheets

Formatting and Printing the Workbook

Working with Tables and Charts
Tables

Create Table

Sort Data

Filter Data

Charts

Add Data

Create Chart

Apply Layout

Add Labels

Switch Data

Change Chart Type,

Chart Style or Data Range

Move the Chart to a Different Worksheet
Other Useful Excel Features
Conditional Formating

Freeze Rows and Columns

Find and Replace

Add Comments

Protect Worksheet

Convert Text to Columns 130



CERTIFICATE COURSE IN COMPUTER APPLICATION
SYLLABUS- POWER POINT (8 HOUR)

Introduction

Objectives

Basic Operations

Creating a Presentation

Inserting a new slide

Opening and Saving a Presentation
Applying a Theme to the Presentation
Working with Pictures and Clipart
Inserting a Picture

Formatting the Picture

Arrange the Pictures & Clip Art
Working with Animation and Videos
Apply built-in Animation effect to an object
Adding Slide Transition

Add and Play Movie in a Presentation
Viewing and Printing the Presentation
Rearranging and adding or deleting slides
Viewing the Presentation

Spell Check, Print Handouts and Notes
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CERTIFICATE COURSE IN COMPUTER APPLIiCATION
SYLLABUS- INTERNET (10 HOUR)

Internet

Introduction
Development
Connecting to internet
WWW

[P Address

Domain Name System
E-mail

E —learning/mooc
Google suit(form, docs, slide,classroom)
E- conferencing

you tube live

cyber security



Trainer
Mr. Partha Ghosh
Asst. Prof.
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ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR

Music Vocal Training Certificate Course

Trainer Name: Sanjiv Kumar Singh (Asst. Professor)
Mobile No.: 8789174459

Course Description

A certificate in vocal music can lead to a variety of different career options. For example, a person
may want to pursue a career as a songwriter, opera singer, or a music producer. While these
occupations require a bachelor's degree, a certificate in vocal music will enable you to work
directly with others and gain the knowledge you need to become an expert in your chosen field.
To get a certificate in vocal music, you must submit a graduate application, transcripts, and
letters. You will also need to have an audition with a committee of voice and music faculty. If you
want to pursue a career in vocal music, a certificate in vocal education can help you get there.
This program will help you develop self-expression, improvisation skills, and the ability to live in
the present. The certificate can be earned at institute In addition; you will have the opportunity to
choose your own path in the field of vocal music
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BIRSINGHPUR
30 hours Certificate Course
. “Model Making

B Certificate Course”
Course Code-MMCC2022

Start from 16.08.2022
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ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR
Model Making Certificate Course

Trainer Name: Narendra Kumar (Asst. Professor)
Mobile No.: 9939231767

About the Course:
[nnovations in pre-service teacher education are the unexplored levers of change that can
drastically improve the quality of our education system in the long run. Since we want
our next generation to be equipped with 21st-century skills, it is essential that our
teachers are prepared to teach in this new education paradigm. This program focuses on
building foundational skills which form the basis of higher-order 21st-century skills like
critical thinking, problem-solving, digital fluency, empathy, and collaboration.

Course Topic

Theory
 Introduction of Art & Craft
® |ntroduction of Materials

Learn in Drawing
= Drawing Exercises
e Drawing Measurement

* Colour Theory e Freehand Drawing
Craft with Paper Creative Craft

* Paper Craft e Card Board Craft

e Paper Collage e Stencil Art

e Paper Origami e Weaving Craft

® Paper Bags Clay Craft

¢ Flower Making Paper Work
L

e Relief Work
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[ St.Paul Teachers Trammg College
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45 nrs.

-ourse Code - CCEL2023 ;
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B.Ed. 2022-24

Syllabus of English Spoken & Personality Development for
45Days.

Part A

= Sentence and its types, simple, compound, complex.
= Parts of Speech.

= Articles and its uses.

= Tense and its types.

= Active and passive voice.

= Transformation of Sentences.

= Punctuation Mark.

= Spelling Rules.

= Figure of Speech.

= [ etter Writing.

= Comprehension.

<= Dialogue Delivery.
= Sound System — Stress, Syllable Intonation.

Part B

=< Role Play.

< Group Discussion.

= Extempore Topic for discussion.
= Communication Skills.

= |istening Skills.

=< Body Language.

= Self Confidence.

= Public Speaking.

= Good Manners.

= |nterview Tips.
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ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR

~,

Tabla Vadan Training Cer}xﬁcate Course

Instructor Name: Sanjiv Kumar Singh (Asst. Professor)
Email address: sanjeevkumarsmp89 @gmail.com

Course Description

Emphasis on practical training in tabla playing techniques and repertoire Theoretical knowledge
of tabla and Indian classical music Opportunities to perform in concerts, recitals, and cultural
events Experienced faculty with expertise in tabla playing Access to practice facilities and
instruments

Course Goals

Student Basic tabla strokes (bols) and finger techniques, Rhythmic patterns (taals)‘
and their variations, Tabla compositions (relas, and gats), Tabla accompaniment in
Indian classical music, Tabla solo performances

Syllabus

Preliminary Schedule of Topics, Readings, and Assignments
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ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR

Harmuniyam Vadan Training Certificate Course

Instructor Name: Sanjiv Kumar Singh (Asst. Professor)
Email address: sanjeevkumarsmp89@gmail.com

Course Description

The certificate course in harmonium and keyboard is a short-term course designed to
provide students with the basic knowledge and skills required to play these instruments.

The course is suitable for beginners who have no prior knowledge of music or have very
little experience with these instruments.

The course covers various aspects of music such as notation, rhythm, melody, harmony, and
composition.

Students will learn to play different types of songs, including classical, folk, and modern.
The course will provide students with an opportunity to perform in front of an audience and
gain confidence in their abilities.

Syllabus

Topics, Readings, and Assignments
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ST. PAUL TEACHERS’ TRAINING COLLEGE BIRSINGHPUR
Craft Making Certificate Coaarse

Trainer Name: Narendra Kumar (Asst. Professor)

Mobile No.: 9939231767

About the Course:
Learn in Drawing Drawing Exercises Drawing Measurement Freehand Drawing
Decorative Craft Bottle Decoration String Art Dia Decoration Creative Craft Lamp
Making Stencil Art Weaving Craft Clay Craft Paper Mache Relief Work Indian Art

Styles Warli Painting Lippan Art.
Course Content

Theory
® Introduction of Art & Craft
® Introduction of Materials
* Colour Theory

Craft with Paper
® Paper Craft

® Paper Collage
®  Paper Origami
Paper Bags
® Flower Making
Craft Painting
® Mosaics
® Peepal Leaf Painting
® Block Printing
® Emboss Painting
® Pot Painting
®  Aluminium Emboss Painting
Learn in Drawing
* Drawing Exercises
¢ Drawing Measurement
* Freehand Drawing
Decorative Craft
* Bottle Decoration
® String Art
* Dia Decoration



ST. PAUL TEACHERS’\TRAiNING COLLEGE BIRSINGHPUR

Creative Craft
® lamp Making
e Stencil Art
e Weaving Craft

Clay Craft
e Paper Mache
e Relief Work

Indian Art Styles
e Warli Painting
e |lippan Art
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' St.Paul Teachers’ Trqining College
WHAT WE OFFER  Birsinghpur

For Self escipline

Under Guidance gf Z :
Dr. Roli Dwivedi  Trainer

Adar Yoga Guru
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30 hours Certificate Course] 7
Drawing Training " - w
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Course Code-DTCC2019

 Start from 18.09.2019
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Under Guidance of

Dr. Roli Dwivedi

Principal

Trainer

Mr. Narendra Kumar
Asst. Professor (Fine Art)

La ‘-\ X
:‘Q\"\.u 251 e
B o
&: i SN .,sa -;-__,_.‘f
.:.x: Vil A
...-“'_‘_



ST. PAUL TEACHERS’ TRAI“NIN G COLLEGE BIRSINGHPUR

Drawing Training Certificate Course

Trainer Name: Narendra Kumar (Asst. Professor)

Mobile No.: 9939231767

Benefits of Certification:

« Certificate Valid for Lifetime.

« Lifetime Verification of Certificate.

« Free Job Assistance as per your Interest Area.

Syllabus

Sketching: Meaning, art work, important elements, definition of sketching, method of sl\etchmg,
painting, sketching from memory, architecture, key element of composition.

Principles of Drawing: Meaning. art work. important elements, appreciation of the painting,
paper, brushes, colors, texture, Miscellaneous.

Pencil Drawing: Pancil: the medium, materials and equipment, techniques, sketching, sketching
the cityscape, composition, paper, accessories, holding the pencil. movement of the hand, lines and
strokes, landscape sketching.

Dry and Wet Painting: Art work, important elements, madhubani painting, warli painting,
kalamkari painting, appreciation of the painting.

Glass Painting: objectives. Materials, watercolor portraiture, how to a paint a portrait,
demonstration, arrange and draw, male characteristics features of madhubani painting, appreciation
of the painting.

Memory Drawing: Introduction, objectives, Indian painting, spatial distribution, modern
paintings, pre historic, classical, modern Indian painting, European artists in India, general
characteristics, Indian and European aesthetic sensibility, recall images, appreciation of sculpture.
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St.Paul Teachers’ Training College
Birsinghpur

OFFER

YOGA PROGRAMME
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